
Royal Park Condominium Apartments, Inc 

TO: All Owners 
RE: 2024 Annual Membership Meeting and Election of the Board of Directors 

Please review all enclosed material carefully. Many forms have been revised or updated including new 
envelopes introduced last year to be used to return your ballots. 

The second notice for the Annual Meeting and Election of the Board of Directors along with two (2) 

forms, several candidate information sheets, a ballot and three (3) envelopes are enclosed in this 

mailing: 

1. 2ND NOTICE OF THE ANNUAL MEETING AND ELECTION OF THE BOARD OF DIRECTORS. 

On the front – information regarding the annual meeting and election of the Board of Directors 
On the back – instructions for casting your ballot for the Board of Directors 

2. GENERAL PROXY 

It is intended to establish a quorum at the Annual Membership meeting. It cannot be used to 
designate someone to cast your ballot for the Board of Directors. Please complete it and 
return it to ensure we have a quorum at our Annual Meeting. 

3. CERTIFICATE OF APPOINTMENT OF VOTING REPRESENTATIVE 

This form is not required for units owned by a single individual or a married couple. In all other 
cases this certificate is required to designate who can cast a ballot for Directors. There are limits 
as to who can be designated. Please follow the detailed instructions on the back of the form. 

4. CANDIDATE INFORMATION SHEETS 

The Association is required to include in this mailing Candidate Information Sheets submitted 
timely by the eligible candidates. Please be advised that the Association has not participated in 
the preparation of such Candidate Information Sheets and does not endorse any candidate, 
individual or business, nor is it responsible for any of the information or misinformation which 
may be included in any of the Candidate Information Sheets. Further, the Association is not 
liable for their content. This is pursuant to Florida Statute Sections 718.112(2)(d)(2)4.a and 
Florida Administrative Code Section 61B‐23.0021(7). 

5. BALLOT FOR ELECTING DIRECTORS 

Use this ballot to cast your votes for Directors. Vote for no more than five (5) candidates. Place 
the completed ballot in the Ballot Envelope. Then place the Ballot Envelope in the Return Ballot 
Envelope, seal it and complete the information required on the front. See the back of the 2nd 
Notice for more detailed instructions. 

ENVELOPES 
1.  Ballot Envelope – Once you vote your ballot, fold it, and place it in this envelope. Do not 

place anything else in this envelope. Seal it and place it in the  Return Ballot Envelope. 
2.  Return Ballot Envelope – Do not put anything other than your  Ballot Envelope in this 

envelope. Seal it and complete the information on the outside. 
3.  Mailing Envelope – for returning your  Return Ballot Envelope and any other paperwork 

either by mail or by dropping off at the office. 



Board Approved Revised: 11/01/2022 

SECOND NOTICE OF DATE OF ANNUAL MEMBERSHIP MEETING AND BOARD OF 
DIRECTORS ELECTION OF ROYAL PARK CONDOMINIUM APARTMENTS, INC.   

additionally includes procedures for casting your ballot for the Board of Directors, providing a  
General Proxy for the Annual Membership Meeting to be used other than voting for the Board of Directors  

and completing a Certificate of Appointment of Voting Representative (if necessary) 

TO ALL MEMBERS: 

On Monday, February 5, 2024 at 7:00 p.m., in the Royal Park Condominium Apartments Clubhouse, 
at 122 Royal Park Drive, Oakland Park, Florida, the Annual Membership Meeting of the Association will 
be held for the purpose of electing Directors and such other business as may lawfully be conducted. An 
identification of agenda items is as follows: 
 
 

1. Introduction of Election Committee 
2. Call for final Ballots. 
3. Election of Directors. 
4. Calling of the roll and certifying of 

proxies to establish a quorum. 
5. Proof of notice of meeting or waiver of 

notice. 

6. Reading and disposal of any unapproved 
minutes. 

7. Report of Officers. 
8. Reports of Committees. 
9. Unfinished Business. 
10. New Business. 
11. Adjournment. 

 

 
 Please note that, pursuant to Florida law, an open committee meeting may commence earlier on 

Monday, February 5, 2024, which shall currently be scheduled for 2:00 p.m., subject to timely 
posted notice of any change in time, for the sole purpose of checking the signatures and unit 
identification on the “ RETURN BALLOT ENVELOPE” against a list of qualified voters. 

 An Organizational Meeting of the Board to elect Officers shall commence upon adjournment, 
although it may be determined by the new Board Members to hold such meeting at a later date. 

 A majority of all Association members (a “quorum”) must be present, in person or by proxy, at 
the meeting, in order for the business to be conducted, excluding the election of Directors. 

 Also, a ballot for the election of Directors is enclosed, as well as the Information Sheets 
submitted by the candidates. The Association has not participated in the preparation of such 
Information Sheets and is not responsible for any of the statements made therein. 

 
Additionally included with this mailing is: 

1. Ballot Envelope 
2. Return Ballot Envelope 
3. Mailing Envelope 
4. General Proxy (see form for use) 
5. Certificate of Appointment of a Voting Representative (see form for use) 

 

Voting Instructions on the reverse side 
 
 
 
Dated: Wednesday, January 3, 2024  
By Order of the Board of Directors. 
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VOTING INSTRUCTIONS FOR BOARD OF DIRECTORS ELECTION 

1. Review the enclosed information sheets provided by the candidates and determine which 
candidates you wish to vote for.  Using the enclosed ballot, vote for no more than five (5) 
candidates by marking the ballot with an “X” on the box next to the candidate’s name.  Do not 
make any other markings on the ballot 

2. Fold the Ballot and place it in the small envelope marked “ BALLOT ENVELOPE”.  Do not 
place any other paper in this envelope. Only one (1) ballot per envelope is allowed.  Seal the 
envelope. 

3. Place the “ BALLOT ENVELOPE” in the “ RETURN BALLOT ENVELOPE” making sure 
that all of the information on the outside of the envelope is correct.  More than one (1) “ 
BALLOT ENVLEOPE” is allowed in each “ RETURN BALLOT ENVELOPE”, but the “ 
RETURN BALLOT ENVELOPE” must clearly indicate the units represented.  Do not place any 
other paper in this  RETURN BALLOT ENVELOPE.  Seal the  RETURN BALLOT 
ENVELOPE. 

4. You can drop off your ballot and any additional paperwork to the office during regular business 
hours.  You can drop your “ RETURN BALLOT ENVELOPE” in the ballot box located in the 
office directly yourself.  Other paperwork (see Use of General Proxy and Certificate of 
Appointment of Voting Representative) must be turned in to the staff for processing. 

5. If you are away from Royal Park Condos or cannot get to the office during business hours, you 
can mail your “ RETURN BALLOT ENVELOPE” and any other material (“GENERAL 
PROXY” and/or “CERTIFICATE OF APPOINTMENT OF VOTING REPRESENTATIVE”) 
using the envelope provided that states “ MAILING ENVELOPE” under the return mailing 
address or by mailing it to the address under number three on the “ RETURN BALLOT 
ENVELOPE” 

6. Finally, if you plan to attend the Annual Meeting, you may cast your ballot before the start of the 
meeting. Blank ballots will be available prior to the start of the meeting if you need one.  

7. The ballot must be received by the Association, by mail or hand delivery, no later than Monday, 
February 5, 2024, before the start of the Annual Membership Meeting.   At that time, the 
opening of the “ RETURN BALLOT ENVELOPES” commences, which is at start of the 
Annual Membership Meeting. 

 

General Instructions 

Do not return your “GENERAL PROXY” or your “VOTING CERTIFICATE” in the 
“ BALLOT ENVELOPE” or the “ RETURN BALLOT ENVELOPE” with your Ballot for this 
Election. If it is in either of these envelopes, it will not be effective for this Election. Hand it in 
separately or use the “ MAILING ENVELOPE”. 
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GENERAL PROXY 
 

This General Proxy is to establish a quorum and voting on non-substantive matters for the Annual 
Membership Meeting.  It is not for voting of the Board of Directors. 

 
 
The undersigned, Certificate of Appointment of Voting Representative holder or owner of  
Building No. , Unit (Apartment) No.  , of Royal Park Condominium 
Apartments, appoints one of the following: 

 
(Check one) 
 
  (a) Secretary of the Association, OR 

 
  (b)        (print name of proxy holder) 

 
if (b) is checked, (write in the name of the proxy holder) as my proxy holder* to attend the 
Annual Membership Meeting of the Members of Royal Park Condominium Apartments, Inc., to be 
held on February 5, 2024, at 7:00 p.m., in the Royal Park Condominium Apartments Clubhouse, at 
122 Royal Park Drive, Oakland Park, Florida. 
 
_______I authorize and instruct my proxy to use his or her best judgment on all other matters that 
properly come before the meeting and for which a general proxy may be used, and a limited 
proxy is not required. 

 
Dated:  , 20     

Print Name of Voting Representative /Owner**  
       
              
       Signature of Voting Representative/Owner 
 

 
*Failure to check either (a) or (b), or, if (b) is checked, failure to write in the name of the proxy shall be 
deemed an appointment of the Secretary of the Association as your proxy holder. 
**single unit owner or unit owned by spouses where a “Voting Certificate” is not required 
 

SUBSTITUTION OF PROXY 
 
The undersigned, appointed as proxy holder above, hereby designates  
to substitute for me in the proxy set forth above.     Print Name of Substitute 
 

Dated:    , 20  
Signature of Proxy holder 

 
 

THIS PROXY IS REVOCABLE BY THE UNIT OWNER AND IS VALID ONLY FOR THE 
MEETING FOR WHICH IT IS GIVEN AND ANY LAWFUL ADJOURNMENT. IN NO 
EVENT IS THE PROXY VALID FOR MORE THAN NINETY (90) DAYS FROM THE 
DATE OF THE ORIGINAL MEETING FOR WHICH IT WAS GIVEN. 

 

More General Proxy Information on back  
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General Proxy Information 

 
If you are unable to attend the Annual Membership Meeting and wish to submit a general proxy 
for establishing a quorum and voting on nonsubstantive matters, please note the following 
information about GENERAL PROXY: 

 
1. A general proxy is for the purpose of appointing another person to 

a. establish a quorum for the Annual Membership meeting and  
b. to vote for you on non-substantive items  

 
 in case you are not able to attend the meeting.  It cannot be used to provide another 
person with the authority to vote for Board Candidates for you.  It must be signed by 
the holder of the Certificate of Appointment of Voting Representative (Voting Certificate) 
or owner (**single unit owner or unit owned by spouses where a “Voting Certificate” is 
not required) of the unit.  As stated before, a general proxy cannot be used to vote upon 
substantive matters or vote for Board Candidates. 

 
2. The proxy is submitted to the Association and must be received by the Association by the 

start of the Annual Membership Meeting. It can be hand delivered, either by you or by your 
proxy holder, or mailed to the Association at Royal Park Condominium Apartments, 
Inc., 119 Royal Park Drive, #1A, Oakland Park, Florida 33309.  
 

3. If you appoint a proxy holder and later decide you will be able to attend the meeting in 
person, you may withdraw your proxy when you register at the annual membership 
meeting. 

 
4. A proxy may be revoked in writing or superseded by a later proxy to another person. It also 

may be assigned (substituted) by the person designated as the proxy holder to another 
person if they are unable to attend the annual membership meeting. 
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CERTIFICATE OF APPOINTMENT OF VOTING REPRESENTATIVE 
(Voting Certificate) 

(This form is not a proxy and cannot not be used as such [F.S. 718.112(2)(d)4]. 
 Please be sure to designate one of the joint owners of the unit,  

not a third person, as the Voting Representative.) 

To the Secretary of Royal Park Condominium Apartments, Inc. (the "Association") 
 

THIS IS TO CERTIFY that the undersigned, constituting all of the record owners of Royal Park 
Condominium Apartments Building ‚Unit (Apartment) No. have designated 

 

(Print name of voting representative):    
 

as their representative to cast all votes and to express all approvals that such owners may be entitled 
to cast or express at all meetings of the membership of the Association and for all other purposes 
provided by the Declaration, the Articles, and the Bylaws of the Association. A Voting Certificate 
must be signed by all of the owners of the unit or the appropriate corporate officer of a corporate 
owner, all authorized signor(s) of a unit owned by a partnership, or of a unit owned by a Trust, or of 
an LLC owned unit. 

 

The following examples illustrate the proper use of this Certificate: 
 

1. Unit owned by John Jones only. No Voting Certificate required. 
2. Unit owned by spouses, Bill and Mary Rose. Voting Certificate should designate 

either Bill or Mary as the voting representative (Not a Third Person). 
3. Unit owned by John Doe, his brother, Jim Doe and their sister Mary Smith. Voting 

Certificate is required designating either John, Jim or Mary as the voting 
representative (Not a Third Person). 

4. Unit owned by a corporation (i.e. ABC Inc.) a Voting Certificate must be filed designating 
an officer or employee entitled to vote, signed by the President or Vice President of the 
corporation and attested by the Secretary or Assistant Secretary of the corporation. 

 

This Certificate is made pursuant to the Declaration and the Bylaws and shall revoke all prior 
Certificates and be valid until revoked by a subsequent Certificate. 
 

DATED: , 202 . SIGNED BY OWNERS:  
 
Sign Name:   _________________________ Sign Name:   _________________________ 

Print Name:   _________________________ Print Name:   _________________________ 

Title:  _______________________________ Title:  _______________________________ 

 
Sign Name:   _________________________ Sign Name:   _________________________ 

Print Name:   _________________________ Print Name:   _________________________ 

Title:   ______________________________ Title:   ______________________________ 
 

 

This certificate is not required unless one has never been filed and  
the unit is owned by more than one owner, a Corporation, a LLC, or a Trust  

OR the owners as stated above wish to change their designee. 

More Voting Certificate Information on the back  



Board Approved Revised: 11/01/2022 

Use of a Certificate of Appointment of Voting Representative 

 
A “VOTING CERTIFICATE” is to determine who the voting representative will be for your unit if your 
unit is owned by more than one person or a corporation. It needs to be filed only once, either when a 
unit has a new set of owners or if the designee changes.  Please note the following information about 
“VOTING CERTIFICATES”: 
 
1. A “VOTING CERTIFICATE” is for the purpose of establishing who is authorized to vote for a unit 

owned by more than one person (other than married spouses) or an entity. A “VOTING 
CERTIFICATE” is not needed if the unit is owned by only one person. If a unit is owned by married 
spouses they may, but are not required to, submit a “VOTING CERTIFICATE”. 

 
2. A “VOTING CERTIFICATE” is not a proxy and may not be used as such. Only an owner or the 

appropriate corporate officer of a corporate owned unit, appropriate partner of a unit owned by a 
partnership owned unit, or appropriate trustee of a unit owned by a Trust may be named on a 
“VOTING CERTIFICATE”, not a third party. 

 
3. A “VOTING CERTIFICATE” must be signed by all of the owners of the unit or the appropriate 

corporate officer of a corporate owned unit, authorized signor(s) of a unit owned by a partnership 
owned unit or of a unit owned by a Trust. 

 

4. A “VOTING CERTIFICATE” is enclosed with Notices of the Annual Meeting, on our website and in 
the office for your use, if needed.  
 

General Instructions 

Do not return your “VOTING CERTIFICATE” in any BALLOT ENVELOPE with your Ballot 
for any Election. If it is in one of the BALLOT ENVELOPES, it will not be effective for 
that Election. Hand it in separately or use the separate MAILING ENVELOPE that is 
provided for the Annual Meeting. 



Kay Ferrara 
 
Hi Neighbors: 

Royal Park Condos (RPC) has been my full time HOME for the past 35+ years and I have supported the 
community by 
• Serving on the Budget Committee for several years and as the Chair for the 2023 Budget 

Committee.   
• Serving on the Election Committee in updating the election documents,   
• Organized & moderated the Board of Directors’ Candidates Meet & Greet for two (2) years  

Board Experience:  
• Served as the Board Secretary for three (3) years and as the Chair of the local chapter for nine 

(9) years for a state-wide outdoor organization with a membership base of 5000 plus members.  
My duties included updating the administrative manual, writing operating procedures, and 
organizing & chairing meetings.  I also organized and led many outdoor activities (hiking, 
camping, regional conferences, etc.)  I am still involved in the organization on a local level. 

• Served on the Board (Secretary and Treasurer) for four (4) years of a non-profit local mental 
health organization.    

Employment background: includes Operations Manager of a local restaurant chain with 35 locations, 
Education Manager for two (2) national companies and Project Manager for two (2) architectural firms.  
Currently semi-retired. 

Most of my working life has been in management of people and projects.  Bringing people together to 
get the job done in a timely and efficient manner. 

Education:  Bachelor of Architecture and Associates of Art in Construction Management.  

Goals: When I ran for the Board of Directors last year, my goals included providing the residents with 
better communication and transparency in facing the many challenges that were coming.  I knew this 
would require multiple comportments.  To create a foundation for information flow, the Board 
introduced a new property management software system (Condo Control).  This system provided 
residents with a way to communicate and document issues, provide direct communication with the 
management and Board of Directors, resident’s access to their account information, posting of 
announcements and events with expanded email notifications and text messaging, and enhanced 
property security with many more options to come. In addition, regularly scheduled Board meetings 
(3rd Monday of the month) with expanded agendas and welcomed community input.  We continue to 
post notices to the website and on the building bulletin boards.  This is only the beginning. 

My goals relied on providing solid and clear leadership to handle those challenges. I believe that the 
current team of Board of Directors have and will continue to fulfill those goals.  We still have many 
challenges to face especially financially with the new reserve statues taking effect, growing insurance 
costs and operating expenses driven by inflation, but with unrelenting strong leadership, I believe the 
current Board of Directors can keep this community growing with the lowest financial impact possible. 

No one knows what is going to happen this coming year or beyond as we are all in uncharted waters.  
What I do know is that whatever happens I will be the strongest advocate for the residents to keep the 
costs down that are under the control of the Board while protecting your investment and laying the 
ground work for our future here at Royal Park.  This is a great community, and I will continue my goals 
of providing communication, transparency, and strong and clear leadership hopefully with you as our 
partner in this endeavor. 















Ballot for Electing Directors of 

Royal Park Condominium Apartments, Inc 

Monday, February 5, 2024 

Vote for no more than five (5) candidates. 

If you vote for more than five (5) candidates, your ballot will be invalid. 

 

 
1.  KAY FERRARA 

 

       
 

2.  DONA KLEIN 
 

       
 

3.  TIMOTHY KRAUSE 
 

       
 

4.  DONALD J MOORE 
 

       
 

5.  JOSE JAVIER MUNIZ 
 

       
 

6.  MICHAEL NICOTERA 
 

       
 

7  FERNANDA PEIXOTO 
 

       
 

8  ANDREW WILKINSON 
 

Place only this ballot in the  Ballot Envelope 
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